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Section A: Audit Procedure

This internal audit report (here-in-after referred to as'teport") has been issued as a part of
our engagement for intemal audit for the Period ended on ls April 2015 to 3l$

Marcb20l6.The ULB (Nagar Parrchayat, Ekma Bazar, Saran) is a wing of Urban

Development and Housing Deparhnen! Government of Bihar and we have carried out the

Internal Audit as per the appointnent letter issued by the management of Support

Pnogramme for Urban Reforms in Bihar (SPUR) , Pafiia Vide tlre Notice to Proceed (N-fP)

Number : SPUR-PMU/194/IA-140 ULBs & SLMA/C,-11IRRIW016/132/31 Dated 5e

Aoril2016.

We have conducted our audit in accordarrce with the Standards on Internal Auditing (SIA)

issued by the Institute of Chartered Accountants of India. These Standards require that we

plan and perform the internal audit in such manner so that to cover all the soope, coverage

and resources including planning with respect to time and resources to be used. An internal

audit includa examining every aspect of the organisation as per the Terms of Refererrce and

to the extent as provided in the scope of Internal Audit. Besides, this being an internal audi!

it also covers the extensive scope as specified by the management of the Organisation in the

engagement letter.

The Salient Points of the solB overed bv our internal rudit are as follow:
l. Evaluation of internal contols as discussed in Bihar Internal Control Manual.

2. Compliarrce of Bihar Municipal Act related Rules and Reguhtions.

3. Compliance of Bihar Municipal Accourfing Manual, BMAR- 2014 ard

Municipal Budget Manual.

4. Reporting on all major own resources revenue Loss.

5. Survey Report on at least 20 high value property in the town

6. Vouchingofall payments above Rs. 10,000/-.

7. Report on procurement made through 'Tender' for the value above Rs.

8. Appraisal of the effectiveness of overall accounting system.

Morcover, our scope of ercmination also covered *re requirements of the specifrc points as

spelled out by the management of UD&HD. The result and recommendations of our irnernal

audit are set out in scope of audit and where ever required, in annexure forming integral part

ofour report
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We have conductcd thc Internal Audit with the obiectivq-

* That the assets ofthe ULB are being properly protected and accounted for.

€. That the cunent tansactims are prunptly and cunpletely recorded

.:. That the inefficient m fraudulent operations are revealed.

We started with an overview of activities through a surdy on rarious documents ganerated by the LJLB. We then

identifie4 evaluated and tested the adequacy, effectiveness and efficiency ofinternal controls including policies

and procedure laid dom by the management fq each of the areas included in the scope of work.

T€sting of intfital control was carried otc by checking of translatims on sample basis fq the poiod coverod

under the audit

Our obeervations rezulting from the audit performed or a sample of transactions along with suggested

recommendation for ad&essing these observatims re s€t out under - Part (A), Part (B) ond Part (C) of the audit

report

During the audit, we reviewed the following Registers and Documeirts.
* Accountantca$Book

* SubsidiaryCash Book

* BankBook

S DCR

S Vouchers along with supporting documens.

C Othersrelatcd records ard registers

For
RajeevRMistra& C,o.

Chutered Accountelts
FRN: - 021466N

q*]-,^f,il b4
CA lvlriunjay Kumar
contact No- 9835155869

flT
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Executive Summery

1.

2. Results and Flndings

lntroduction

Name of the Municlpality NAGAR PANCHAYAT, EKMA BAZA& SARAN

Period Covered under
Current Audlt

01.04.2015 to 31.03.2016

Name of the Executlve
officer of the UtB

MR. Harish Chandra (July, 2015 to Till Date)
(ekma.ulb@gmail.com) Mob: 8507t18669?1T162W797

Name
UtB

of Chalrman of the Mrs. ANAMIIG DEVI (From 28'n October,2016 to Till date)

Name of Vice{hairman
of the UlB

Mrs. RINKI DEVI (From MAY,2015 toTill date)

Strength obserued during
the ardit entagement

1.

2.

3.

Bank Book for P/L account has been prepared.

Subsidiary Cash Books has been prepared.

Cheque issue register has been prepared.

l*{Eqs%'w )g'

u#

Weakness obaerved in
the functlonlng of offioe,

malntenance of records
etc. obscrved durlq the
audlt engagBment.

For Holding Tax llemand and collestlon Register has

not been maintalned. As explained by the
management till date the survey of properties have

not been completed hence we did not maintain
demand and collection reSister. However during the
current FY some household owne6 have paid their
holding tax voluntarily. Total collection during the
current FY has been Rs. 2.35 lak'h only.
Maln cash Book has not been malntalned. Only
Subsidiary cash books have been maintained.
During the audit we observed under collectlon of

toryer tax durlng the flnanclal year 21115-16 has been

received. Only 7 mobile towers including one
additional tower of different companies have

operating in the area. But only Rs.3@00/- has

cottected during the current year for registration f/d
from Reliance Jio. However total outstandlng
from different companies has been computed by

ULB as Rs.434000/- but the basis for computation
been clarified by the ULB. To quantiry the amount
arrear of tower tax we need the followlng lnformation
from the ULB:

(a) Total number of towers operating in the area of
napr panchayat.

(b) Total number of additional antenna on each tower.
(c) Month and year of establishment of each tower

and additional antenna.
(d) Among the total towers how many have been paid

their registration fee with the ULB.

But the above information have not been provided by
the ULB hence we could not oompute the exact

amount of dues of tower tax from each tower.

M/S RAIEEV R MISHM & CO. (CHARTERED ACCoUNTANTS) Page 5-B
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4. Bank Reconciliation Statement is not prepared at all.

5. There is lack of internal control in respect of timely
deposit of various taxes such as VAT, Royalty, TDS and
labour cess. Although these statutory dues have been
collected from time to time but VAT and TDS have
been deposited on yearly basis. Royalty and labour
cess tave not been deposited to the account of
concern department till date.

6. Acknowledgement of E-Filing of TDS Return was not
made amilable to us.

7. Annual Budgets have not been prepared till the
financial year 2015-16.

8. ULB does not follow Double Entry Accounting System
(DEAs).

9. As per BMA, 2007 financial statement such as Balance
Sheeg lncome and Expenditure Acoount and Receipt
and Paynents account are required to be prepared
and get approved from the board on annual basis but
we observe that these have not been prepared for any
year till date.

10. Fixed Assets Register is not maintaind by the ULB
properly.

11. Holding or Property Tax has not been lmplemented till
the fi nancial year 201$16.

13. Daily wages registers are not prodded to us.

14. There are lack of internal control
collection of own resource
201$15.

15. Grant register has not been maintained properly;
hence it is difficult to find out the amount of unutilised
grant at any point of tlme.

16. No separate advance register is maintained hence lt is
dlfflcult to monitor advances given and adjustment
thereof.

17. Details of UG already sent to department have not
been provided to us. According to manacement the

M/S MIEEV RMTSHM & CO. (CHARTEREDACCOUNTANTS) Page 5-8
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UCs have been sent to the department as and when
required by the department.

18. Demand - collection register has not been prepared.

Oplnlon.

Overall opinion of the
audit team about the
functioning of the
municipality

OverallOplnlonr
1. Financial Statements such Balance Sheet, lncome &

Expenditure A/c and Receipts & Payments A,/C have
not been prepared by the ULB.

2. Most of the Books of Accounts as prescribed by BMAR
are not maintained.
ULB does not follow DEAS.

Collections of revenue from own resouroes are pq)r.
There are serious lapses in timely deposit of statutory
duet such as VAT, TDS, and Labour Cess Etc.
Fixed assets Register is not maintained.
Stock Register is not maintained.
Demand and @llection Register has not
maintained.

3.
4.
5.

6.
7.

8.

L \?.#The Recommendation of
audit team on the
observed weakness.

1. Financial Statement for every year such as

Sheet, Income& Expenditure A,/9 and Receipts
Payments A/C should be prepared.

2. Demand and collection register for holding and
property tax should be prepared properly as and when
the ULB has started the collestion of Property Tax

3. Fixed Assets Registershould be prepared.
4. Stock Registershould be prepared.
5. Grant wise Utilization Certificate should be prepared.
6. BRS should be prepared on Monthly basls.
7. ULB should follow DEAS as soon as possible and should

maintain books of accounts and register as prescribed
by BMAR.

8. Demand collection register should be maintained

4. Audlt Recommendatlonsr

M/S RAIEEV R MTSHRA & CO. (CHARTERED ACCoUNTANTS) Page 5-8
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5. Comment from managementr

The audit report has been discussed with us; we will try our best to remove the irregularities pointed

out in the audit report.

,'R
,,,fr,if,ifiiilJ*'l{ifi;"..

(Executive Officer.)

Acknowledgement :-

We thank Mr. Shyamanand Jha (Executive Officer), for his support during the period of our Audit.
We are also thankful to accountant and other support staff of the Nagar panchayat for their co-
operation extended to us during the period of audit.

Place: -

Date: -
For,

M/S Rajeev R Mishra & CO.

Chartered Accountants

FRN:021456N

(Partner)

M.NOi 535789
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DetailAudlt Reoortl

1. lntroductions

The Internal audit of NAGAR PANCHAYAT, EKMA BAZAR covering the period from 1s Aoril 2015

to 31i March 2016 was conducted by following persons under the guidance of CA.Baieey&iu

i) CA Mritunjay Kumar

ii) Dilip Kumar Karn

2. Adminlstration

The present body of the ULB has taken charge in 2012. The incumbency in the

key administrative and executive positions has been as under:

Mrs. Anamika Dwi, Chairman, from October, 2016 to till Date

Mr. Harish Chandra, Executive officer, from Aug 2015 to till Date.

4. Enance

It. Brdgetary Proylslons and Expendlture forthe lastfhree year

l{ote: - Budget ofthe Year 2Ot3-14,2014-15 & 2015-1G harre not been prepared.

3. Review of ouStanding audit paras: Status of Audit Obsenations is as unden

S.1{o ParU@hrs
of Ardt and
oatcd
nc96t

tGat
1{od
tudtt
paras

Total No ofAudit
Paras wherc
nGcesaay
lmprolancnU
ccrlctlvc mcesurr

Telmof
Audlt Paras
whcrc
rccovryof
c.sh b

Total ilo of
Ardit Paras
where
rccoverY
h.s bccn
mer{r

r(f,at
Amount o,
Rccorrcry
lRs ln
takht)

rdil noot
Outstandhg
Pan whcre no
actloo h.3 bcln
talcn

No and Date
ot
Comflrncc
Rcport

lS .tlr oorttcdonlmpLmqlt dct l.llrt .rdlt p.ra {Jlt3t lrt m.t &tdh n port iDr th. FnildC v..r 20l$16.
Ato th. Ul.8 dld not tn lL @mpll.tr. on the lsgles rtgort.d ln thG t st yc.r lntcrnC ildlt rcport

Year 2013-14 201tt-15 2015-16
Flnal/ Revised

Budeet
NA NA NA

Actual Exoenditure 4901015/- 203r8/.s4l- 4.59.87.149.00
Saving(+)/ Excess(-) NA
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I l).Vol ume of Transactlon

I lt). Bank Reconcillatlonr

Detailof Bank AccounS and their reconciliation position are as under:

Note: -

1. Monthly Bank Reconciliation Statement has not been prepared by NP.

2. Bank Statement for 13s finance is missing for two months thus an entry of a

missing in the cash book also.

Period BudBeted Previous Year
(for one Year)

2013-14

Previous Year

2014-15

Current Period
2015-15

Cumulative for
the Current
Period

Opening
Balance

NA t,18,27,887.00 3,08,86,599.92 4,02,56,81L:.92 4,02,56,8t1.92

Receipts 2.39.s9.727.92 2,95,88,665.00 4.46.81.251.00 4,tt6,81,251.00

Total Fund 3,57f,7,614.92 6,O5,75,265.92 8,49,!i8,06292 8,49,:t8,06292

Net
Eroenditure

49,01,015.00 2,03,18,454.00 4,69,87,149.OO 4,59,87,149.@

Ooslng
Balance

3,08,86,599.92 4,0456,8t1.92 3,7%50,913.92 3,79,9r,9fi}.92

Recondll
atlon
Positlon

M/S MIEEV R MrSHM & CO. (CHARTERED ACCOUNTANTS)
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lV). Revenrrc Receipt

Note:

1. Tota! lnterest is Rs.626320/{lnternal Rs.23S9l- and Grant Rs.62393V-}
2. Grant for Toilet has been Received in the bank account dedicated to 136

b)
Administrative
Grant

f\
t8

N#e:
M/S R/{IEEV R MISHRA & C0. (CHARTERED ACCoUNTANTS) Page 9-21
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V) Status of lmplementation of DEAS:

Till Datg ULB maintains accounts on the basis of single entry accounting system. Double entry
accounting s!6tem (DEAS) is not in operation in the said ULB.

VllStatus of Municipal Account Comrnlttee; if meeting is held

As per section 98 of BMA 2@7 it is necessary for the ULB to constitute an MAC at its first
meeting in each year or as sq)n as may be at any subsequent meeting. But till Date the UIB has not
constitutd MAC.

M/S R/{IEEV R MrSHM & CO. (CHARTERED ACCOUNTANTS) Page 9-21
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5. Audlt Observations:

PART."A,

All audit objections/irregularities which have monetary implication, particularly in the fotlowing
area:

Page 9-21

f

*,Mr'

a) Leakage of own source revenue either
due to wrong assessment or non- levy of
property tax, mobile tower tax, rent on
municipal properties, advertisement tax
fees etc

No Demald and colleClon reglsterfor holdlng
tax has been maintained. As explained by the
management Survey of household has not been
completed till the Financialyear 201$16 and the
collections of holding tax are on voluntary basis.
During the current year some house hold owners
have paid their holding tax voluntarly that
amounted to Rs. 2,42,0U1- only
There has been under collectlm of Mobile
tower tax as during the current year201$16.
Only Rs.30000/- has been collected towards
mobile tower tax.
We have not been able to verifo the demand
raised by the ULB for tower tax as for this we
need the following information that has not
been provided to us:

(a) Total number of towers operating in
area of nagar Panchayat.

(b) Total number of additiona! antenna
on eadr tower.

(c) Month and year of establishment of
each tower and additionalantenna.

(d) Among the total towers how many
have been paid their registration fee
with the UtB.

Under Sairat, ULB collects revenues only fronr
Map Fees,Rent of Suction madrine and Birth-
Death certifi cates which contributes negligible
towards Municipal Fund.
Hoarding/Advertlsement tax has not been
collected by the ULB till date.
Trade Licence Fees hare not been cotlected at
all. No field survey of businesses operated in the
area of the ULB has been conducted.

b) Excess payment against bill, lack of
prudence In payment against vouchers
inefficiency in controls resulting loss to
ULBs.

We did not notice excess payment against any
bilUvoucher. But we obserye dlverslon of fud
in expenditure under different schemes. We
could not quantify the o€ct amount involved in
diversion of funds due to non availabllity of
lnformation such as which amount has been
paid from which bank account or which grant
have not been mentioned in the cash book.

M/S MIEEV R MrSHM & CO. (CHARTERED ACCOUNTANTS)
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c) Report on finding of field survey of
PropertyTax of minimum 20 high value
properties

Since Holdingtax/ PropertyTax has not been
implemented till the current year 2015-15 hence
we have not been able to conduct the field

for the high rnlue

PART. OB'

No compllance forthe lssues ralsed ln previous adit reports have lmflemented.

All audit obiectlons/ irregularities whlch hane no monetary lmplication, but
slgnificant ylolatlon of Act, Rules & dlrecdves of UD & HD. Mentlon the reference
Act & Rules wrlrerein remedial measures is required. tn this regard our report is as

under-

Non- maintenance of
book of accounts,

subsidiary registers

Following prlmary Books of accounts are

required to be maintaind :

1) Cash Book (Form Gen.lA)

2l Bank Book(Form Gen-tB)

3) Collection Register GEN-ll
4) Subsidiary Ledgers (Gen-3)

But the ULB has maintained only the
Subsidiary cash book and collection

registers for revenues under interna!

resources. Bank Book and main cash book

are not being maintained by the ULB.

ln addltlon to .bove followlng other
General Reglsters ald forms are requlred
to be malntained but the same are not
beiry maintained.

1. Memorandum of Collection GEN-12

L Summary of Daily C.ollection GEN-

13

3. Register of Bills for Payment

L4

4. Register of Advance GEN-17

5. Summary Statement of
AdJusted GEN-20

6. Summary Statement of Bills Raised

GEN.23

7. Register of Refunds, Remissions and

Write.offs GEN-26

8. Statement of Outstanding tiability
. for Expenses GEN-29

9. Documents Control Register/Stock

Account of Receipt/Cheque Book

M/S RAIEEV R MrSHM & CO. (CHARTERED ACCoUNTANTS) Page 9-21
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GEN-30

10. Register of lmmovable Property

GEN-31

11. Register of Movable Property GEN-

32

12. Register of Land GEN-33

13. Asset Replacement Register GEN-36

14. Register of Public Ughting SlEtem

GEN.37

bl trregularity
prccurement process

Serlous irregularlties have been observed

ln procurement process of lED llghs and

Fogglng Machlne.

1. Period for tender quotatlon invited
in news has been lor 12 days but
as Bihar Finance Rulee, 2fl15 it
should be for at least 3 weeks.

2. Tender quotation has been lnvlted

for 100 LED Uthts but UIB has

purchased 640 IID Udtts O
Rs.18800/- each Fotal amount
lnvolred Rs.1,20ie(ao/-l

3. Total three persotrs have been
parficipated ln the abone tender
but two were rerected during
Technica! eyaluation of
comparatiue statements, so only
one partlclpant were left for the
said tender for Flnanclal evaluatlon

and tender awarded to hlm lnstead

of cancellatlo,n and fresh lnvr'tatlon

of the sald tender.

4. A seanrlty deposlt @ 3g6 of the
value of the lterrc purchased was

required to be deducted for the
perlod of guarantee/warrantee of
the sald ltems but the utB dtd mt
deduct the secudty deposit and
pald the fu!! armunt to the vendor.

But during the audit of various yojana

completed by the Nagar Panchayat itself,
we found that all the payments made for
Stone'chips, sand and brick have been on

the basis of vendo/s Kachha tlill.

M/S RAIEEV R MTSHRA & CO. (CHARTERED ACCoUNTANTS)
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cf Non<ompliance of
directives by UD & HD,

GOB

We observed several non compliances of
directives of UD & HD, GOB such as:

. non collection of various taxes

required to be ollected
o Non maintenance of prescribed

books of accounts

o Non maintenance of prescribed

DEAS.

o Non-maintenance of Demand

Collection Register.

d) Non-compliance of Acts

and Rules

As per sec. t27 of the BMA, the

municipality can le\ry the following taxes:

o Propertytaxonlandsandbuildngs.

o surcharge on transfer of lards and

buildings

. watertiu
r firetax
. tax on advertisements, other than

advertisements puHished in newspaper

o surcharge on emertaiilnent tax

o surcharge on electricity consumptlon

within the municipal area

. taxoncongregatiom

o tax on pilgnms and tourists

o Tax on prdesslon

. toll tax-
a. on roads, bridges, fenies and

navlgable drannel and

b. on heavy truds whidr shall be

heary goods vehldes, and buses,

whlch shall be heary pilssenger

motorvehides

But the ULB has not levied any of the taxes

as mentioned above.

el l-ack of internal Control

measures

Serious lack in internal control with respect

to collection of revenues under various

internal resources has been found during
the audit.

Non*ompllance of TDS,

VAT and other relevant

Statute

There ls lack of Internalcontrol with
respect to Umely deposlt of the
taxes already collected by the UtB.

Taxes such as VAT, TDS, Labour

cess, etc. are collected from time to

M/S RAIEEV R MrSHM & CO. (CHARTERED ACCOUNTANTS)
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time but deposit of such have not

been made on timely manner which

is not proper. Aho on deduction of
taxes, liability has not been created

hence it is difficult to ascertain tax
payable at any point of time.

gl Deficiency in Pay-roll

System

The pay-roll system does not contain leave

details of emptoyee. PF contribution and

pension fund contribution of employees are

deducted from employee's salary and

deposited in employee's separate bank

aocount. NP does not contrlbute towards

employees PF and pension.

hl Utilization of Grant and

report on utilisation

certificates

As orplained to us UC up to 31.03.2015 has

been sent to the Government as and when

demanded by the department but copy of
the same have not been provided to us.

Since Grant Register has not been prepared

properly hence it is difficult to ascertain un-

utilized grant at any particular time.

l) Physlcal verification of
inventories and stores

Store Register has not been prepared

properly and phpical rrerafication of
inventories/stores has not been done.

j) Physical verification of
fixed assets

Fixed fusets Register has not been prepared

properly. Also physical verification of fixed

assets has also not been done by the ULB.

k) Non compilation of
Financial Statement

The Financial Statements of the ULB have

not been compiled.

M/S RAIEEV R MISHRA & CO. (CHARTERED ACCoUNTANTS) Page 9-21
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PART-,C"

General Obseruatlons:

Whether the postings for the entries in
the books of original entry have been
correctly made in the respective ledger
accounts.

Nq only entries related to cash/bank/Pl A,/C are
made in the Subsidiary Cash books maintained
by the Accountant. Other Ledger accounts have
not been prepared according to BMAR by the
UI.B.

o Whether all the book of accounts
and supplementary registers that are
prescribed in the Accounts Manual I
other applicabld regulations have
been properly maintained bv the

No, except Subsidiary Cash Book and Bank Book
for PIL Account, no other book of accounts as
prescribed in Accounting Manual have been
maintained.

Whether the Quarterly Financial
Statements have been compiled on the
basis of the actual entries in the book of

No, Quarterly Financial Statements have not
been prepared by the N.P.

r Whether the period-end and
reconciliation procedures prescribed

have been carried out.

Nq period-end and reconciliation procedtlres as
presaibed have not been carried out. Even the
Bank Reconciliation Statement for all bank

Whether the Bank Reconciliation
statements have been prepared and are

Nq Bank Reconciliation Statements have not
been prepared by the ULB.

o Whether all grants from Government
have been accounted at gross value with

entries to various accounts

Yes, but all, transactions are not correctly
classified with sufficient details and no separate

o Whether all transactions (incomes,

expenditures, assets and liabilities)are
correctly classified and stated in

No all transactions have been classified as

Receipts and Payment only. lncomg
Expenditure, assets and liaHlities have not been

o Whether all gr.ants sanctioned or
received by the municipality during the
year, have been accounted properly, and
where any deduction is made out of
such grants towards any dues of the
ULB?

Whether such deductions have been

Yes, Grant received during the year has
properly accounted for.

rfilsHD\nf

Whether any Special Funds have been
created as per the provision of any
statute and whether the Special Funds
have been utilized for the purposes for

No, we have not observed any Spgcial fund that
has been created by the ULB.

M/S MJEEV R MISHM & C0. (CHARTERED ACCoUNTANTS) Page 9-21
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In respect of contracts that are in
existence during the year, whether
there are any deviations from the

sanctioned plans and the estimates
without the sanction of the competent
authority;

We did not notice any major deviation.

Whether the ULB is maintaining proper
records showing full particulars,

including quantitative details and
situation of fixed assets; whether these
fixed assets have been physically verified
at reasonable intervals; whether any
material discrepancies were noticed on
such verification and if so, whether the
same has been properly dealt with in the
book of account;

No, record of fixed assets has not been

maintained by the ULB properly. Physical

verification of fixed assets has not been done
during the financial year under audit.

r Whether in case of leasehold property
given by the ULB, lease rentals are
collected rbgularly by the ULB and that
the lease agreements are renewed
after their expirv;

As explained to us no property of the ULB has

been giverr on lease.

o Whether physical verification has been
conducted by the ULB at reasonable

intervals in respect of stores;

No, physical verification of stores has been
conducted by the ULB at reasonable intervals.

r Whether the procedures of physical

verification of stores followed by the
ULB are reasonable and adequate? lf
not, the inadequacies in such
procedures should be reported;

No, ULB has not maintained any store register.

r Whether any material discrepancies
have been noticed on physical

verification of stores as compared to
book records, and if so, whether the
same has been properly dealt with in the
books of accounu

No, we have conducted the physical verification
of stores on the basis of cash book entries only
and we have not notice any material
discrepancies during our audit.

r Whether proper procedures are in place

to identify any unserviceable or
damaged stores and whether provision
for the loss in this respect, if any, has

been made in the accounts:

No, no procedures are in place to identify any
unserviceable or damaged stores

o Whether the valuation of stores is in

accordance with the accounting
principles laid down in the rules?
Whether the basis of valuation of stores
is same as in the preceding year? lf there
is any deviation in the basis of valuation,
the effect of such deviation, if material,
should be reoorted:

No, valuation of stores is not in accordance with
the accounting principles laid down in BMR.

67
e\
\i)
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r Whether the parties to whom loans or
advances have been siven bv the ULB

There is no case of loans and advances other\-
than advances to stafffor expenditure. \

tnrof),
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are repaying the principal amounts as

stipulated and are also regular in
payment of the interest and if not,
whether reasonable steps have been
taken by the municipality for recovery
of the principal and interest?

r Whether advances giv€n to municipal
employees and interest thereon are
being regularly recovered;

Advance Register has not been maintained so we
are unable to verify whether that has been
recovered regularly or not.

r Whether there exists an adequate
internal control procedure for the
purchase of stores, including
components, plant and machinery,
equipment and other assets?

No, there does not exist any internal control
procedure for the purchase of stores, including
components, plant and machinery, equipment
and other assets

r Whether applicable procurement rules

- and procedures are being followed
and if so, significant deviations should
be identified and reported.

We did not notice any such deviation.

Whether the municipality is regular in
depositing statutory dues including tax
deducted at source, service tax, VAT,

works contract tax, cess payable to the
government etc., and if not, the nature
and cause of such delay and the amount
not deposited;

No, the municipality is not regular in timely
deposit of its statutory dues. We observed that
some of such taxes deducted during the previous
financial year have been deposited in the current
year.

Whether the municipality is regular in
remittance of pension and leave
encashment contributions or any other
amounts which the municipality is

liable to remit towards the retirement
dues of its employees, including
employees on deputation;

The municipality has not been contributing
towards employee's PF and pension.

o Whether any personal expenses have
been charged to the municipali$ s

accounts; if sq the details thereof;

We did not notice any such expenses.

Whether all the expenditure incurred
by the Municipality are authorized by
appropriate provision in the sanctioned
budget, whether made originally or
subsequently and are in all cases such as

are authorized bv law;

Yes, on our test check we observed that all the
expenditure incurred by the Municipality are
authorized by appropriate provision in the
sanctioned budget.

o Whether all revenue has been properly
assessed, accounted for, collected and
recovery action taken on timely basis;

No, all revenues from own sources have not
been properly assessed, accounted for and
collected.

o Whether all sums due to and received by
the Municipality have been brought to
account within the prescribed time lamits

and are in all cases such as are
authorlzed by law;

No, tax collected by the tax collector are not
deposited on daily basis .

o whether in respect of all bills for Yes, on our test check we observed that all bills
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For Rajeev R Mishra & Co.

Chartered Accountants
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charges on account of all works and

other expenditure, proper certificates
have been furnished in support of
them and that no deviation has been

made for the sanctioned plans and the
estimates without the sanction of the
competent authority;

for charges on account of allworks and other

expenditure, proper certificates have been

furnished in support ofthem and that no

deviation has been made for the sanctioned
plans and the estimates without the sanction of
the competent authority.

o Whether the amounts received as

specific grants have been utilized for the
purposes as stated in the grant sanction

order;

Yes, on our test check we observed that amounts
received as specific grants have been utilized for
the purposes as stated in the grant sanction

order

r Whether bio-metric devices and payroll

software are used at the ULB. lf not
whether there is satisfactory system of
pay-roll accounting; otherwise mention
the kev deficiencies of the system;

No, bio-metric devices and payroll software are

not used at the ULB. Pay roll system of th€
municipality is deficient as it does not contain
leave records, details of deductions made etc.

r Whether the grievance redresses

mechanism for the UtB is sufficie

We did not observe any grievance redresses cell

functioninc at the ULB.

p qf-ls$D\
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